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CONSULTANT SELECTION PROCEDURES

SELECTION PROCESS, BUILDING CODE CONSULTANT

PURPOSE

To identify those steps to be taken in the selection of Building Code Consultant

PROCEDURE

1.

Advertisements soliciting applications will be issued in accordance with established
procedures and Chapter 287.055 of the Florida Statutes also known as the
“Consultants Competitive Negotxatlon Act.”

a.

An advertisement soliciting response from qualified applicants who wish to be
considered will be prepared.

The advertisement will be run as a legal notice for a minimum of three weeks
manewspaperhavmg countymdedlstributlon,manewspaperhavmg
widespread distribution in'the Black Communi ;and ina newspaper havmg
vud&spread dlstn’butlon in the Hispanic community. ~ ~

Theadvertlsementmyalsoberunmanylocal, regional or national
publication, when such distribution is believed to be in the best interest of the
Board.

The Department of A/E Selection, Negotiations and Design Management will
maintain a current list of professional consultants, comprised of previous
applicants and/or consultants interested in providing such services. The
department shall distribute copies of the advertisements to:

i Each firm or individual currently on the list of professional
consultants;

ii. Any minority or professional organization known to have members or
interest, or which has previously requested such notification;

fi,  The Miami Builders Exchange, The Dodge Report, The Broward
County Builders Exchange and the Miami Dade Chamber of
Commerce;

iv. The Florida Register, Florida South & Broward County American
Institute of Architects (AIA) Chapters; and
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v. The Association of African-American Architects and Engineers of
South Florida.

With the exception of Factor 4-B, which will be evaluated by a staff committee,
applicants will be evaluated initially (FM - 4666 - Certification/Qualification Form 1 -
Consultant) based on information presented in their application and database
information on file in the Department of A/E Selection, Negotiations and Design
Management (No subcommittee will be involved - interpretation of data will be made
by staff).

Applicants will be ranked on the basis of the Form 1 score in each category.

An A/E Service Committee composed of a representatives of the Department of A/E

Selection, Negotiations and Design Management, a representative of the Division of

Business Development and Assistance, and four appointees of the Superintendent will
meet for mtemewmg each apphcant

a The top ranked apphcants, at least ﬁve in number or a lesser number if
deemed appropriate, will be contacted for interviews by the A/E Service
Committee established in this section.

b. Interviewees will be ranked on basis of interview, using Form 2 - Final
Evaluation Form Consultant (FM- 4667). Each interviewer will complete a
Form 2 for each applicant. Final overall score for each applicant will be the
average Form 2 score.

The highest and lowest of the Committee’s six scores will be dropped, and an
average taken of the remaining four scores.

A Negotiating Committee consisting of members appointed by the Superintendent, or
his designee, will negotiate the fee, or fee structure, with the first-ranked applicant.

a. The Negotiating Committee will negotiate with the highest ranked applicants
or applicant for the projects advertised. If negotiations are successful, those
applicants will be recommended for commission.

b. - Negotiations may be conducted on a single or multi-session basis. The
Negotiating Committee will continue to meet with the highest ranked
applicants until satisfactory agreement is reached, or until negotiations are
considered by the Negotiating Committee to be no longer productive.
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c. If an agreement cannot be reached, the Negotiating Committee will terminate
negotiations with the applicants, advise the applicants of termination in
writing, and proceed to negotiate with the next ranked applicants.
Negotiations with the next ranked applicants will be conducted on the same
basis, and with the same maximum fee as with the previous applicants. If
negotiations are unsuccessful, the applicants will be advised of termination and
the process repeated with the next ranked applicant and so on.

d. Ifthe Board is unable to negotiate satisfactory contracts, additional firms shall
be selected in the order of their competence and qualifications.

Once an agreement is reached, the Negotiating Committee will submit a

recommendation to the Board, outlining all of the negotiating points such as fees,
schedules, owner responsibilities and any other pertinent information.
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INSTRUCTIONS FOR USE OF MIAMI-DADE COUNTY PUBLIC SCHOOLS
PROFESSIONAL SERVICES SELECTION
CERTIFICATION/QUALIFICATION FORM 1 - CONSULTANT

Each applicant will be evaluated on each factor. All factors will be evaluated on the basis of the
information retrieved from the A/E database and the review of submittal data (Forms 254/255), and
other forms as may be developed by M-DCPS to elicit information from the applicants. Factors are
specific and the score will be based solely on the data. All factor ratings will be on a scale of 0-10
unless otherwise noted. The total score for each factor will be the score multiplied by the weight.
The total score for each factor will be the score multiplied by the weight. The total score will be the
sum of the total scores for each factor.

Only Architectural, Electrical, Mechanical, Structural and Civil Engineering firms will be considered
as acceptable partners in a joint venture.

In the case of a Joint Venture applicant, points will be prorated for each Jomt Venturer based on the

percentage participation in the Joinit Venture.

For the purposes of this selection process M/WBE shall be considered to be Black, females, Asians,
American Indians, and Alaskan Native.

FACTOR1 LOCATION OF EXISTING OFFICE:

Based on main office or nearest established, fully staffed branch office in
which all work will be performed. Branch office must be in operation for at
least two years of continuous full operation immediately preceding application
for work with M-DCPS. (10 pts. Max.)

Miami-Dade County = 10 points
Broward or Monroe County = 5 points
State of Florida = 2 points

Outside of State : = 0 points
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FACTOR 2

FACTOR 3

FACTOR 4-A

YEARS ESTABLISHED:

One point for each year the firm has been established, under same or different
names, up to a maximum of 10 points.

ACTIVE NUMBER OF COMMISSIONS WITH M-DCPS:

Scoring of this factor will be based on the number of active projects
commissioned within the past three years shown on the chart below:

No active commissions within the past three years 0 points

One active commission within the past three years _ 3 points

Two active commissions within the past three years/two

year: annual contract :
Three or more active commissions within the past three
years/three year annual contract N 10 points

PREVIOUS PERFORMANCE WITH M-DCPS (AS PROJECT A/E):

Scoring of this factor will be solely on the basis of routine evaluations of past
performance, an analysis of past errors & omissions, change order amounts
and days of delay. These scores will be on a scale of 0-10

1. Score will be the average score received on Project A/E Performance
Evaluation Form (FM-3991 Rev. 05-01) on all projects currently
underway, or completed in the previous three (3) years.

2,3.  Score will be based on cumulative total architectural or engineering
errors and omissions on all projects currently underway, or completed
in the previous three (3) years. The average record of the engineering
consultants will be utilized. Scoring will be as follows:

o :‘:'7p0inth R
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NOTE:

45.

active and comipleted projects which were .commissioned:wi
“three (3) years, divided by the total number of “elapsed schedule

Percentage Errors & Omissions Points
0.00 - 10 points
0.00 - .25% - 8 points
26 -.05% -- 6 points
S1-75% -- 4 points
.76 - 1.00 % - 2 points
Over - 1.00 % - 0 points

Percentages are based on cumulative extra construction costs due to
errors and omissions divided by total construction of contract award
amounts for projects commissioned in the three (3) years. In the case
of omissions the extra construction cost shall be multiplied by twenty
percent (20%).

Score will be based on the “percéntage rate,” defined as: total days
late which are attributable to the project architect or engmeers on

days.” Elapsed schedule days refers to the actual time elapsed on a
particular design or construction schedule contained in the
Owner/Architect Agreement from the commission date to the
completion of the most recently completed phase.

The average record of the engineering consultants will be utilized.

Percentage Rate Points

0.0% - 1.0% 1
1.01% - 2.0% .

2.01% - 3.0%

3.01%-4.0%

4.01% - 5.0%

Over - 5.0%

ONN BRSO

An applicant which has recently been commissioned by the Board and therefore has not
yet been evaluated, or has not been previously commissioned by the Board shall
receive a rating of 7 for each of factors 4A-1., 2.,3. and 4,5.
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FACTOR 4-B

FACTOR 5

PREVIOUS PERFORMANCE WITH M-DCPS (AS TECHNICAL
REVIEW SERVICES CONSULTANT (TRSC), UNIFORM BUILDING
CODE INSPECTOR (UBCI), EDUCATIONAL FACILITY
COMPLIANCE OFFICER (EFCO), OR BUILDING CODE
CONSULTANT:

Scoring of this factor will be based solely on the basis of staff evaluations of
past performance. These scores will be on a scale of 0-10.

Applicanfs will be given a score for past performance in either Factor 4Aor
4B, but not both.

If 4B is utilized either 1. or 2 shall be scored, but not both.

MINORITY/WOMEN —~ BUSINESS  ENTERPRISE ~ (M/WBE)

PARTICIPATION:

(M/WBE Certification must be obtained prior to application in order to
qualify for points) (If a joint venture, a copy of the executed joint venture
agreement must be submitted with application.)

A. Ifthe applicant is certified as 51% owned, operated, and controlled by
a M/WBE, assign 10 points.

B. Ifthe applicant is not a M/WBE firm, but is a joint venture where 60%
or more of the joint venture interest is with a principal or principals
which are M/WBE’s, assign eight (8) points.

C. Ifthe applicant is not a M/WBE firm, but is a joint venture where 30%
or more of the joint venture interest is with a principal or principals
which are W/MBE’s, assign four (4) points.

D. If the applicant is not a M/WBE firm or joint venture consisting of
M/WBE participation, but the team consists of A/E consultants or
consulting firms which are M/WBE?s, assign one (1) 1 point for each
A/E discipline which is provided by a M/WBE consultant. (Maximum
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FACTOR 6

four (4) points).

Not more than 10 points total, may be accrued by any applicant for M/WBE
participation.
CAPABILITIES/QUALITY:

Scoring of this factor will be based solely on the basis of data submitted by
each applicant in GSA Standard Form 254 and 255.

A.

project.

One point will be awarded for each annual contract an applicant has
served as consultant for a public agency, up to a maximum of 10
points. '

One point for each registered professional employed by an applicant in
the fields of architecture, and structural, mechanical, electrical and
civil engineering up to maximum of five (5) points for this specific

One point for each staff person that holds a DOE district wide UBCI
Certification Certificate or State Certification per Florida Building
Code. Maximum five (5) points.



o~ MIAMI-DADE COUNTY PUBLIC SCHOOLS
U -~ ARCHITECTURAL/ENGINEERING SERVICES SELECTION
wamowisComyrtcstes  CERTIFICATION / QUALIFICATION FORM 1 - CONSULTANT

APPLICANT:

J.v.

Applic. Date

Appl | JV | Consult jName of Consultants

ARCHITECTURE

ELEC. ENGINEER

MECH. ENGINEER

STRUCT. ENG.

CIVILENG.

PROJECT:

FACTORS

SCORE |commenTs

1. Location of Office-mac. 10 pts.

2. Years Fiern or J.V. Established (1 pt.Ayr-max. 10 pts.)

1 3. Active Commissions with M-DCPS - (max. 10 pis.)

4A. Previous Pesformance on M-DCPS Projects
- (1) Géneral Periodic Evaluations - (max 5 pts)

(2) Architectural Errors & Ommissions Costs - (max 10 pts)

(3) Engineoring Errars & Ommissions Costs - (max. 10 pts.)

(4) Architectural Delays - (max. 10 pts.)

(5) Engineering Delays - (max. 10 pts.)

48B. Previous Performance on M-DCPS Projects

(1) Review Services
Periodic Review - (max. 10 pts.) x 5=

(2) Code Inspector Periodic Review -(max. 10 pts.) x 5=

5. MBE Patticipation

6. CapabilitiesQuality

A. Anqual Contracts for Public Agency(1 pt.yr-mac 10 pis.)

B. Registered Professionals (1 pt/Reg. Prof.-max.5 pts.)

C. Certified Inspectors (1 pt/ certified inspector - max. 5 pts.)

TOTAL SCORE

ICHECKED BY:

ADDITIONAL COMMENTS:

EVALUATOR:

'FM-4666 (10-01)




<= MIAMI-DADE COUNTY PUBLIC SCHOOLS ,
Searee= ARCHITECTURAL/ENGINEERING SERVICES SELECTION
FINAL EVALUATION FORM 2 - BUILDING CODE INSPECTION SERVICES

J.v.

Applic. Date

Appl] JV | Cons JName of Consultants

ARCHITECTURE

ELEC. ENGINEER

MECH. ENGINEER

STRUCT. ENG.

CIVIL ENG.

PROJECT:

FACTORS

RATING

MULT

COMMENTS

1. BExperience of Team

a. Overall Experience

b. Bxperience In Construction Observation/Administration

¢. Code Inspection Experience with in-State School Districts

2. Spedific Capabliities of Team

* Project Manager (Exp /Discipine/Training)

* Field Observation Monitoring & Quality Controt

b. Construction lnspectors Background (Exp./Discipline/Training)

Il

FM-4667 (10-01)




FACTORS

RATING| muLT | SCORE [COMMENTS

d. Experience of lnspection Staff in Following Discipiines

* Civil

* Code Requirements

* General Construction

3. Professional Atfitude of Team

a. Management Team

b. Management Approach to Project

¢. Representation of Owner

d. Relationship with A/E and Contractors

e. Quality Control Approach

" 10 Pra

a. lnitiative

b. Understanding Scope of Services-

¢ Applicabifity of Presentation

. d. Staffing/Work Load 2
Checked By:
TOTAL SCORE J

| Additional Comments
.15‘““8‘“ Date:
Grading Scale for Final Evaluation Form 2 - Buliding Code Inspection Services

10 - Outstanding

9 -~ VeryGood

8 - Good

7 - Falr

6 — Poor

5-1 - Unacceptable

FM-4667 (10-01)

12




— MIAMI-DADE COUNTY PUBLIC SCHOOLS
Tz
et~ ARCHITECTURAL/ENGINEERING SERVICES SELECTION
FINAL EVALUATION FORM 2 - BUILDING CODE REVIEW SERVICES

JV. Applic. Date

Appl | JV | Consuit {Name of Consultants

ARCHITECTURE

ELEC. ENGINEER

MECH. ENGINEER

STRUCT. ENG.

CIVIL ENG.

PROJECT:

FACTORS

RATING

MULT

SCORE

COMMENTS

1. Bxpetience of Team

a. Overall Experience

b. EmerleneeProje_dMn.&Mmagemey\ta:ﬂRewew

€. BExperience with in-State School Districts In Project
Adm.Management/Review

12 Spedﬁcmof'l'am

a. Familiarity with Code and State Requirerments

Manuals

b. Familiarity with M-DCPS Design Guidelines/Specs/ Procedures

¢. Technical Staff Capabilities in:

* Archifecture

* Structural

¢ MEP

* Gl

¢ Specifications

* Bpediting of Review Process

3. Professional Attitude of Team

a.MmagementAppmamtoijeet

b. Representation of Owner

¢. Retationship with A/E and Contractors

d. Quality Control Approach

4. Approach to Project

a. initiative

13

FM-4668 (10-01)




FACTORS RATING] MULT ]| SCORE FCOMMENTS

b. Understanding of the Scope of Services 1

¢ Applicabllity of Presentation 1

d. Staffing Work Load 1

Checked By:

TOTAL SCORE

Additional Comwnents

iEvduator _ Date:

Grading Scale for Final Evaluation Form 2 - Bullidng Code Review Services:
10 — Outstanding

9 — VeryGood

FM-4668 (10-01)
14
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MDCPS PROJECT A/E, SPC, DCP, AEPC, T & B AND GEOTECHNICAL PERFORMANCE EVALUATION FORM

A >Meets sttnct Requu'cments ‘

- Budget Compliance/Analysis

C - Compliance w/codes & review comments

D - Coordination among A/E Disciplines

E - Constructability of Documents

F - Phase Completed on Schedule

G - Coordination w/Owner/other agencies

A - Market Analysxs and Bld Stlmulatlon

PROJECT# SCHOOL NAME:
JFIRM NAME: Typeofservices: f | [ 1 [ 1 | | I e |
(check one) AE SPC AEPC T&B Geotechnical
COMMISSION DATE: MDCPS (PM)
T, . X (print name)

EVALUATION (QUARTERLY) ﬁ & EVALUATION DATE:

ol ol ol o
CURRENT PROJECT STATUS: i 1 | 1 I | 1 | 1 1 T | | 1 |

Prog. Ph-1 Ph-II Ph-TIE Bid Const. F.Insp. Warr.
PERCENTAGE OF COMPLETION: | ] i | | ] 1 | | I | | I | | 1 1

(AT CURRENT PHASE) 0% 25% 50% 75% 100%
BIDDING: i e

B - Quality of Pre Bid & Post Award Meetings

C - Quality & Timeliness of Addenda

D - Quality of Estimates

E - Completed on Schedule

F- Quality & Timing of Bid Analysis

G - Initiative in Problem Solving

‘ A~ ‘ Adequacy & Frequency of Inspecuons

B - Quality of Documentation and recordkeeping

C - - Timeliness of Shop Drawing Processing

D - Quality of Contractor Invoice Review and Processing

E - Quality and cost of Errors and omissions

H - Initiative in Problem Solving — H - Team Management Evaluation NA
|{- Team Management Evaluation NA ™~ TOTAL
‘ TOTAL '

A - Inspection Completed on Schedule

B~ Quality & Timeliness of Punch List Processing

C- Completed Project Documcnts and As-Bullts

D - Quiality of Communications -

E - Accuracy and Timeliness of Fmal Billing, Releases T

F - Team Management Evaluation

F- Quality & timelines of Change Order Review

G - Initiative in Problem Solving

TOTAL

Proc&csmg-of Warranty-Work '

H- Quality of Communications
I- Team Management Evaluation NA B - Usefulness & Applicability of Design
TOTAL C - Design Defects
HYACTESTANDBALANCICRT] D - Material Defects
Completeness of Rewews E - Operational Efficiency
Timeliness of Reviews F - Maintainability
Accuracy of Reviews G - Overall Appearance
Utilizes Current Standards (NEBB) H - Team Management Evaluation NA
Exhibits Technical Knowledge TOTAL
Coordination with Owner CEOTECHNICAL-TESTING SERVICES

Proactive Approach to Quality Control

Timeliness of periodic Inspection Plan

Completeness of Test and Balance of Systems

Completeness of Component Performance Analysis

7:‘-::o-nmcnw>_

Timeliness of Operating & Maintenance Instruction

C(Tmpleteness of Sampling and Reviews

Timeliness of Inspections and Test results

Accuracy of Test Results

Utilizes Current Standards (ASTM)

Exhibits Technical Knowledge

Coordination with Owner

QEuETAW>

Proactive Approach to Quality Control

TOTAL

EVALUATED BY Date:

Evaluation:
Each evaluator shall provide a score for cach

(Project manager)
REVIEWED BY:
Date:

criterion shown above, on the basis of the following
scale:
1 = unsatisfactory; 2 = below expectation; 3 = satistactory;

[REBION SUpervisor)

4 = above expectation; 5 = exemplary

FM-3991 Rev. (05-01)

16
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The School Board of Miami-Dade County, Florida, adheres to a policy of nondiscrimination in
employment and educational programs/activities and strives affirmatively to provide equal
opportunity for all as required by:

Title Vi of the Civil Rights Act of 1964 - prohibits discrimination on the basis of race,
color, religion, or national origin.

Title VII of the Civil Rights Act of 1964, as amended - prohibits discrimination in
employment on the basis of race, color, religion, gender, or national origin.

Titlé IX of the Education Amendments of 1972 - prohibits discrimination on the basis of
gender.

Age Discrimination in Employment Act of 1967 (ADEA), as amended - prohibits
discrimination on the basis of age with respect to individuals who are at least 40.

The Equal Pay Act of 1963, as amended - prohibits sex discrimination in payment of
wages to women and men performing substantially equal work in the same establishment.

Section 504 of the Rehabilitation Act of 1973 - prohibits discrimination against the
disabled. '

Americans with Disabilities Act of 1990 (ADA) - prohibits discrimination against
individuals with disabilities in employment, public service, public accommodations, and
telecommunications. :

The Family and Medical Leave Act of 1993 (FMLA) - requires covered employers to

provide up to 12 weeks of unpaid, job-protected leave to “eligible" employees for certain
family and medical reasons.

The Pregnancy Discrimination Act of 1978 - prohibits discrimination in employment on
the basis of pregnancy, childbirth, or related medical conditions.

Florida Educational Equity Act (FEEA) - prohibits discrimination on the basis of race,
gender, national origin, marital status, or handicap against a student or employee:

Florida Civil Rights Act of 1992 - secures for all individuals within the state freedom from

discrimination because of race, color, religion, sex, national origin, age, handicap, or marital
status.

School Board Rules 6Gx13- 4A-1.01, 6Gx13- 4A-1.32, and 6Gx13- 5§D-1.10 - prohibit
harassment and/or discrimination against a student or employee on the basis of gender,
race, color, religion, ethnic or national origin, political beliefs, marital status, age, sexual
orientation, social and family background, linguistic preference, pregnancy, or disability.

Veterans are provided re-employment rights in accordance with P.L. 93-508 (Federal Law) and
Section 295.07 (Florida Statutes), which stipulate categorical preferences for employment.
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